Entering and Editing Items in the Online Catalog

To Add or Edit Items as a Volunteer

NOTE: We NEVER have to login as an individual, but can add and edit items by logging in as volunteer.

1. Go to http://togetherauction.com/YOURCHURCH site
2. Click login at the top right of the screen

a. In the Enter your phone number text box, type ‘x’ or any other letter

b. In the Enter your PIN text box, type the password that volunteers are given
3. On the home page, click Check In
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4. On the Auction Check in page, in the Search text box enter part of a name and click Search.
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The person’s name and phone number will appear, provided they are in the system. (If they are not in the system, click Add New Member)
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5. Click their name.

6. To enter another donated item, click Donate a new item and complete the form that follows. To edit an existing donation, scroll down to view their donated items, or click jump down to donations.
7. Click on the item name to edit it.

8. Click Save (Ok/Submit/Send) when complete.
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